Checklist:  Acting Inspector General (AIG) Checklist
(Reviewed 18 April 2008)
MTF:







DATE:

	
	EVALUATION CRITERIA
	SATISFACTORY
	NEEDS
IMPROVEMENT
	UNSATISFACTORY
	N/A
	COMMENTS

	1.
	Is a notification memorandum (e.g., “Right of Soldiers to Present Complaints”) posted IAW AR 20-1, para 4-2b? 
	
	
	
	
	

	2.
	Does the AIG maintain a DA Form 1559 (IGAR) log IAW MEDCOM IG Guide, Section II, 12a?
	
	
	
	
	

	3.  
	Are IG files maintained in a secure area (i.e. locked drawer and limited access area) IAW AR    20-1, para 3-2 and MEDCOM IG Guide Section II, 13b to ensure confidentiality of records?
	
	
	
	
	

	4. 
	Are DA Forms 1559 sent to the RMC/MSC IG office on a monthly or quarterly basis IAW MEDCOM IG Guide, Section II, 13c?  Is this transfer documented (e.g. annotated on the IGAR Log)?
	
	
	
	
	

	5.  
	Is the AIG appointed by orders of a memorandum IAW AR 20-1, para 2-2f(6) and MEDCOM IG Guide, Section II, para 3?
	
	
	
	
	

	6.
	Has the AIG taken the IG oath IAW AR 20-1, para  2-5a and the MEDCOM IG Guide, Section II, para 5?
	
	
	
	
	

	7.
	Does the AIG understand that AIGs may only provide Assistance IAW AR 20-1, para 2-2f(1) and the MEDCOM IG Guide, Section II, para 3?  
	
	
	
	
	

	8.
	Does the AIG have a positive working relationship with the MTF Commander? 

· The RMC/MSC IG? 
· The local/installation IG?  

	
	
	
	
	


