DOCUMENTS REQUIRED FOR REVIEW:
(Please have available prior to or at time of entrance to minimize audit time.  CD would be preferable.)

1. Organization Chart (for the installation) and for each activity reviewed (to ensure that all activities are covered by an assessable unit)
2. List of Assessable Unit Managers (AUMs), Senior Responsible Official (SRO) and Management Control Administrators (MCA) or POCs (include name, activity, and grade and documents assigning individuals.)
3. 5-yr Management Control Plan(s). 
4. Complete FY 04 Annual Assurance Statement.
5. Complete 2005 Annual Assurance Statement. 
6. Copies of All Feeder Statements AUMs/POCs submitted to senior management control administrator for inclusion into the FY 05 AAS.
7. Copies of Command guidance provided to subordinates other than      ASA (FM&C) guidance.  (If sent out through email, provide copy of email message to include the guidance attachment.)
8. Documentation supporting management control training provided within the last two years (i.e. Spreadsheet with attendee lists and certificates of training; attendee lists from the trainer, etc.).  
9. Copies of Officer Evaluation Report Support Form (DA Form 67-8-1) and/or Senior System Civilian Evaluation Report Support Form (DA Form 7222-1) showing explicit statement of management control responsibilities in performance agreements for the commander, Management Control Administrator and assessable unit managers.
10. Minutes from Senior Management Councils/ Director’s Meetings/Commander’s Meetings – where the management control process was discussed (if applicable)
11. List of internal and external Inspection Reports, Audit Reports or other reviews for FY 04 and 05 that were performed at the command (to determine if there were sources of potential material weaknesses that should have been considered).

12. Copies of the Internal Review report(s) of the Command’s Management Control Process for the FY 04 Annual Assurance Statement (if applicable).
13. List of Army Regulations for which you are the Proponent (HQDA activities only)
ONCE ASSESSABLE UNITS HAVE BEEN SELECTED FOR REVIEW, WE WILL NEED THE FOLLOWING FROM EACH:
14. Schedule that shows how activities track Material Weakness Corrective Actions or process that would be used.
15.  5-yr Management Control Plan(s).
16. Documentation for Management Control Process Training Attended by personnel in the specific assessable units – other than sessions provided by the management control administrator.  (Documentation support for training includes travel vouchers or certificates of completion, screen prints for online training, or attendee lists from the trainer.)
17. Completed DA Forms 11-2-R for every checklist/evaluation completed (for FY 05) on the Management Control Plan.
18. Checklists for each evaluation should be with the DA Forms 11-2-R.
19. Documentation showing methodology on how key controls were tested (that is, support for the DA Form 11-2-R checklists).
20.  If not received from MCA copies of Officer Evaluation Report Support Form (DA Form 67-8-1) and/or Senior System Civilian Evaluation Report Support Form (DA Form 7222-1) showing explicit statement of management control responsibilities in performance agreements
