Checklist:  Medical Evaluation Board/Physical Evaluation Board

(updated: 11 September 2007)

	Item
	Description:  Medical Evaluation Board/ Physical Evaluation Board 
	Y
	N

	1
	How often are physicians trained on their responsibilities for Profile writing (AR 40-501 Chapter 7) and the MEB/PEB process (AR40-400 Chapter 7 and 8) 
	
	

	2
	What is the average of cases submitted to the PEB versus the MTF return rate? 
	
	

	3
	How does the Physical Evaluation Board Liaison (PEBLO) get notified when a soldier is being recommended for Board action – is there a MTF SOP?
	
	

	4
	Is MEBITT used properly IAW MEDCOM guidelines? Is it updated weekly with the soldier’s status? What mechanism is used to track your processing goal? (80% of cases should be processed within the stated timeline)
	
	

	5
	What system is in place to let Commanders know the status of their soldiers? 
	
	

	6
	How are your TDRL cases processed? Any difficulties with 5 year tenure patients?  
	
	

	7
	Are you using the MEDCOM standardized MEB briefing? Are soldiers being notified of MY MEB and what percentage is utilizing it?
	
	

	8
	What system is in place to give soldiers pending MEB/PEB action priority on medical appointments/consultations – is there a MTF SOP?  
	
	

	9
	Is there a mechanism to track patient satisfaction of the MEB/PEB process? Data collection questionnaire? 
	
	

	10 
	How many cases are you receiving from other MTF’s (transfers)?  
	
	

	11
	How many cases does each counselor have (MEB/TDRL)? Is this within the AMAP guidance? How many PEBLO’s do you have? Case ration to counselor
	
	

	12
	What specialty clinics do you have problems with getting appointment? 
	
	


