Checklist:  Uniform Business Office (UBO)

(updated: 16 January 2006)

	Item
	Description:  Uniform Business Office (UBO)
	Y
	N

	1
	Does the Military Treatment Facility (MTF) have written standards for employees to address fraud and abuse violations for federal, state, and third party health care programs?
	
	

	2
	Does the MTF have written standards for claims documentation and fraud prevention for the UBO staff?
	
	

	3
	Does the MTF provide annual job-related education and training for all UBO personnel?
	
	

	4
	Do audits and monitoring of the UBO occur on a scheduled recurring (at least quarterly) basis?
	
	

	5
	Are the outcomes of audits and monitoring used as the primary criteria for evaluating the work performance of the UBO staff?
	
	


