ELECTRONIC SUBMISSION OF PROTOCOLS

  In previous Research Alerts, we have encouraged Principal Investigators to submit an electronic version of their protocol along with the paper version.

  This procedure benefits Investigators because it allows DCI staff to enter minor editorial changes directly into the protocol. And it allows the whole process to move in a more expeditious manner.

  Recently, the WRAMC Commander requested that we implement a plan so that protocols will be sent to the CIC and HUC members electronically, thus minimizing the need for paper packets. 

  Therefore, effective immediately, we are requesting that all protocols, consent forms, HIPAA Authorization forms, and master protocols (when available) be submitted in both electronic and paper formats. The electronic version may be in either MS Word or pdf format. We will need to receive these files in order to log-in your protocol and assign your protocol to a Protocol Coordinator.

  If you have trouble meeting this request, please contact Ms. Marty Green via Outlook, and we will do our best to help you.

  As we have asked before, please be sure that you label each electronic file to include a unique protocol identifier (eg, PI last name or protocol number), the contents of the file (eg, Protocol, Consent Form), and the date of the current version. An example of a file name for a consent form might be: CALGB90001CFApr29.doc.

  Thank you.

To have a name added or removed from the DCI Research Alert List, contact Ms. Marty Green via Outlook.
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